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First Postdoc Cover Letter | Editable Template
For PhD graduates and candidates completing doctoral requirements • Replace all square-bracket prompts.
This document is a drafting aid, not an official university form. Keep only true statements and follow the advertised length, file format and document list. If the thesis is not yet defended, describe the exact status accurately.
[Your full name]   |   [Professional email]   |   [Phone, if relevant]
[Date]   |   [Research group / department]   |   [Institution]
Subject: Application for [exact advertised postdoctoral position / reference ID]
Dear Dr [Verified surname] / Dear Selection Committee,
I am applying for [position and reference, if any] in [research group]. I am [a PhD candidate expecting to defend on date / a PhD graduate] in [verified field] at [institution]. My doctoral research on [specific question] involved [two relevant methods or evidence types]. I am interested in this position because [accurate connection to the advertised project].
During my doctoral work, I investigated [bounded scientific or scholarly question]. I was personally responsible for [specific design / method / data / analysis tasks]. Using [methods], I [state only documented results or outputs, including honest publication status]. This experience is relevant to [named essential criterion] because [show the connection in one sentence].
Your advertised project examines [specific verified topic or approach]. I would bring [evidenced skill one] and [evidenced skill two], and I would like to develop [realistic method or question aligned with this project]. [One sentence about what you hope to learn from the mentor or team; avoid suggesting a project or funding agreement that does not exist].
Thank you for considering my application. My [CV / publications list / other requested files] [is / are] enclosed or submitted as instructed. I would welcome a discussion of how my research background could contribute to the position.
Sincerely,
[Your name]
Before sending
Replace all placeholders; verify research, paper, degree and funding status.
Check the job title, referee requirements, recipient, file format and maximum length.
If a separate research statement is required, do not repeat it in full in this letter.
CareerAidHub • Educational template • Verify every statement and the employer’s application requirements




